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Resetting Passwords using CHMIS

1. Either:

a. Open Internet Exploreand navigate tdttp://chmis.cambsed.net

b. Click on the Central Hosting shortcut on the desktop (if one has been setup)

2. dick on the globe

dows Internet Explorer

Ge- = cambssdinet

¢ Favorkes | (@ Home

Iss;\;!;he Centrally Hosted MIS

Surveys Documents
Existing Users Survey (31 Updated Key Fob
Mew Users Survey - SE\JUTSL Form

Discussions R Rerle access
Suggestions Conditions

Project Background g] Powerpoint
Schaols on Central Hosting Thustration

Web Links Fags

Cambs County Councl % Supported Software

Click to connect to Central Hosti

Cambs Education Portal Centraly Hosted
per—_" IS User Guidz
EARIGIRE SIEERES Centrally Hosted MIS News . pemcke dccess User
DCSF Home: A
New Remote Access System ! rew 29103/2010 10:55
Education ICT Service by Leon Cripps
525 Data Transfer Site From today Centraly Hosted MIS Lisers will be directed to the new remate access system when clicking on the Quick Links
SIMS Homepage connection "glabe" f not on the school network. The new remete access user guide i available at the top right hand
side of. [E] Mews Feed
Teacher et % Desktop Shortcut
Helpiine Blog FMS - Lock file has grown too large 15/05/2008 1402 P
Support by Robert Gorst Desktap Shortcut
~LI This has become  common errar when using FM5 post-migration. It has been expeienced by both CH and non-CH (Al users)
Knowledgebase schouls, It can happen at any time during the working day but is most common when performing 2 arge task, 1.2, “ay Remote Desktop V6
e erttering the budget, In order for... o Printer Schtware
> Remote Support
upcoming Dowirtime: Ageni: a
Title: Start Tme, End Time g Java Setup
Scheduled Downtime 27i03/2010 08:00 27i03/2010 18:00 S Explorer
Piot Remote: Access
scheduled Downting 17/04/2010 08:00 17j04{z010 18:00
Scheduled Downtine 22j05/2010 0:00 22j05/2010 18:00
Scheduled Downtime 26/06/2010 05:00 26/06/2010 18:00
Scheduled Dovntine 3Li07/2010 08:00 30712010 18:00 &
Done & Internet 100% -

3. Login to CHMIS

micts.cambsed.net

£ ¥ Windows
W Enterprise Edition

Copyight 83005 Microssh Corparalion

User name: | Idoe. we

Password

Log onto; CAMBSED =

oK Cencel | ShutDown | options <<
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http://chmis.cambsed.net/

4. If your password has expiredyy will be prompted to change yopassword

a. dick OK

l1Logon Message ; x|

i Q ‘Your password has expired and must be changed.

b. Enter your new password in the new password box, and then enter the password
again in tle Confirm New Password hdken click OK

7 7 Windows '

'_ Enterprise Edition

Capyright © 2005 Microsaft Carporation

User name: |Idoe.we

Log on ka: ICF\MBSED j
Old Password: I LTIy Y Y

New Password: | sssssenense

Canfirm Mew Passward: | sensasenene

EM
oK I Cancel
c. Click OK
Change Password

-
_‘l/i Yaur password has been changed.
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5. If your password has not expired, after logging in to CHMIS:

a. Presghe 6Alt Gi key(to the right of the spacebar) and the Delete key
simultaneously

b. Click Change Password

micts.cambsed.net

Doe Les s lagged on as CAMBSED doe.we,

Logon Dete:  10/06/2010 10:16:06

Lock Conputer | [T Togore 1 Shuk Down,

Change Password .| Toskteneoe | Cancel |

c. Type your Old &sword, New Password and then Confirm your New Passivena
click OK

Logonto: E |
0ld Passwore d:
ew Password:

Corfirm New Password: | eeesseesesss]
En|

d. Click OK

Change Password E

L1 J ‘four password has been changed,
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Resetting Password s using CH Email

Outlook Web Access

Open Internet Exploresnd navigate tdttp:// mail.cambsed.net

2fmailcan + 3 49| x
=

< Favorites | i (@ Suggested Sites v &) Web Slice Gallery +

| & Microsoft Exchange - Outlook Web Access \_‘

5~ ~ [ deh v Pagev Safetyw Toolsv @~

ffice Outlook Web Access

Security ( show explanation )

public or shared computer
private computer

W Use Outlook Web Access Light
User name:

password: _

[ comnected to Microsoft Exchange
® 2007 Microsoft Corporation. All rights reserved.

/ Trusted sites | Protected Mode: OFf g v H00% -

< Favorites | g5 @ Suggested Sites = g Web Slice Gallery =

| @ Wicrosoft Exchange - Outlook Web Access ]

public or shared computer
private computer

[ comnected to Microsoft Exc
e

change

@07 Al ights reserved.

Done

/ Trusted sites| Protected Mode: OFf v ®100% v
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http://mail.cambsed.net/

i Favorites | 53 (8 Suggested Sites ~ &) Web Slice Gallery +

& Ts - Authentication Manager

fi v B - [ @ v Pagev Safetyr Tooksv @~

for Internet Information Server 6.0

Your password has expired. You can change it now.

Account CAMBSED\ldoe we
Old password esssesessnse
New password eonse

Confirm new password se

Done

Internet Service Manager

/ Trusted sites | Protected Mode: Off

o v ®100% v

S Favorites | 53 @ Suggested Sites v &) Web Slice Gallery +

(& TS - Authentication Manager

o v B v O d v Pagev Safetyv Toolsv @~

for Internet Information Server 6.0

Password successfully changed.

" Back to "https://mail cambsed net-443/owa/

Internet Service Manager

https://mail. cambsed.net/owa/

/ Trusted sites | Protected Mode: Off

v H00% v

5. You can then réogin to CH Email using your new password
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Outlook Client

1. Ensure that the username entered agambsed.netusernameNOTcambsed username
Click OK

2. Click OK

3. Ensure that the username is still in the format cambsed ustrname
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